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MEDFORD AREA PUBLIC SCHOOL DISTRICT  

 
Board of Education Policy Committee Meeting 

 District Office 
 124 West State Street  

Medford, WI 54451 
 
 

Wednesday October 7, 2025  
 10:00 a.m. – 12:00 p.m. 

 
 

A G E N D A 
1. Call to Order / Roll Call 
2. Notice of Posting 
3. Public Participation 
4. Discuss / Review / Edit Policies 4111-4531  
5. Discuss / Review / Edit Policies 6108-6830 
6. Review / Reaffirm any Policy to the Full Board of Education 
7. Adjournment 
 

 
 
 
 
 
 
 
 
 
Open Meeting Law Compliance: This notice was sent for posting to the Star News, WKEB/WIGM 
Radio, Medford Area  Public Schools and the District Office on September 30, 2025. NOTE: This 
meeting is open to the public. 
 
 
 

The mission of the Medford Area Public School District is to ensure that all students learn. 



Policy Committee Meeting Notes 

October 7, 2025 

Call to Order: 10:00 a.m. 

1st Reading:  

4000 Policy Packet​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK​  
4111 Creating a Position​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4112 Board - Staff Communication​ ​ ​ ​ ​ ​ ​ ​ OK 
4120 Employment of Support Staff​ ​ ​ ​ ​ ​ ​ ​ OK 
4120.01 Job Descriptions​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4120.04 Employment of Substitutes​ ​ ​ ​ ​ ​ ​ ​ OK 
4120.10 Job Sharing​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4121 Criminal History record check and employee self-reporting requirements​ ​ OK 
4122 Nondiscrimination and equal employment opportunity​​ ​ ​ ​ OK 
4122.01 Drug- free workplace​ ​ ​ ​ ​ ​ ​ ​ OK 
4122.02 Nondiscrimination based on genetic information of the employee​ ​ ​ OK 
4124 Notice of reasonable assurance of employment​ ​ ​ ​ ​ OK 
4130 Assignment and transfer​ ​ ​ ​ ​ ​ ​ ​ OK 
4131 Reduction in staff​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4132 Vacancies​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4139 Staff discipline​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4140 Termination and resignation​ ​ ​ ​ ​ ​ ​ ​ OK 
4160 Physical Examination​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4161 Unrequested Leaves of Absence/Fitness for duty​ ​ ​ ​ ​ OK 
4210 Support staff ethics​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4211 Whistleblower protection​ ​ ​ ​ ​ ​ ​ ​ OK 
4213 Student supervision and welfare​ ​ ​ ​ ​ ​ ​ OK 
4214 Staff gifts​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4215 Use of tobacco and nicotine by support staff​ ​ ​ ​ ​ ​ OK 
4220 Evaluation of support staff​ ​ ​ ​ ​ ​ ​ ​ OK 
4230 Ethics and conflict of interest​ ​ ​ ​ ​ ​ ​ ​ OK 
4231 Outside activities of support staff ​ ​ ​ ​ ​ ​ ​ OK 
4281 Personal property of staff members​ ​ ​ ​ ​ ​ ​ OK 
4310 Employee expression in noninstructional settings​ ​ ​ ​ ​ OK 
4340 Grievance procedure​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4362 Employee anti-harassment​ ​ ​ ​ ​ ​ ​ ​ OK 
4362.01 Threatening behavior towards staff members​ ​ ​ ​ ​ OK 
4410.01 Compensation for part-time staff​ ​ ​ ​ ​ ​ ​ OK 
4419 Group health plans​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4419.02 Privacy protections of fully insured group health plans and related benefits​ OK 
4419.03 Patient protection and affordable care act​ ​ ​ ​ ​ ​ OK 



4425 Benefits​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4430 Leaves of absence​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4430.01 Family & Medical Leave of Absence​ ​ ​ ​ ​ ​ OK 
4431 Employee leaves​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4440 Job-related expenses​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
4531 Unauthorized work stoppage​ ​ ​ ​ ​ ​ ​ ​ OK 
6000 Policy Packet​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6108 Authorization to make electronic fund transfers​ ​ ​ ​ ​ OK 
6110 Grant Funds​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6111 Internal Controls​​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6112 Cash Management of grants​ ​ ​ ​ ​ ​ ​ ​ OK 
6114 Cost Principles- Spending Federal Funds​ ​ ​ ​ ​ ​ OK 
6116 Time and effort reporting​ ​ ​ ​ ​ ​ ​ ​ OK 
6144 Investment Income​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6146 Post - Issuance Tax-Exempt Bond Compliance​ ​ ​ ​ ​ OK 
6147 Debt Management​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6150 Tuition Income​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6151 Returned Outstanding - Stale Checks​ ​ ​ ​ ​ ​ ​ OK 
6152 Student fees, Fines, and Charges​ ​ ​ ​ ​ ​ ​ OK 
6152.01 Waiver of School Fees or Fines​ ​ ​ ​ ​ ​ ​ OK 
6210 Fiscal Planning​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6220 Budget Preparation​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6230 Budget Hearing​​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6231 Budget Implementation​​ ​ ​ ​ ​ ​ ​ ​ OK 
6235 Fund Balance​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6236 Community Services Fund (Fund 80)​ ​ ​ ​ ​ ​ ​ OK 
6320  Purchasing​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6325 Procurement - Federal Grants-Funding​ ​ ​ ​ ​ ​ OK 
6330 Leasing School Property​ ​ ​ ​ ​ ​ ​ ​ OK 
6424 Purchasing (Credit) Cards​ ​ ​ ​ ​ ​ ​ ​ OK 
6440 Cooperative Purchasing​ ​ ​ ​ ​ ​ ​ ​ OK 
6450 Local Purchasing​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6470 Payments of Invoices​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6510 Payroll Authorization​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6520 Payroll Deductions​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6605 Crowdfunding​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6611 District - Supported Sponsored Student Activity Accounts​ ​ ​ ​ OK 
6620 Petty Cash​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6630 Cash Handling and Deposits​ ​ ​ ​ ​ ​ ​ ​ OK 
6670 Trust and Agency Funds​ ​ ​ ​ ​ ​ ​ ​ OK 
6680 Recognition​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6700 Fair Labor Standards Act (FLSA)​ ​ ​ ​ ​ ​ ​ OK 
6800 System of Accounting​ ​ ​ ​ ​ ​ ​ ​ ​ OK 
6830 Audit​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ OK 



 
Motion to accept policies with recommended changes (Balsis/Haynes) Motion carried. 
 
Adjourn 
Motion to adjourn (Balsis/Haynes) Motion carried  
The meeting adjourned at 11:41 a.m. 
 

The next policy meeting is Friday, November 7, 2025. at 1 p.m. 





























































Book Neola Policy Templates for Processing

Section 4000 Support Staff Templates (X) 10/7

Title PHYSICAL EXAMINATION

Code po4160 (YES)

Status

Legal 118.25, Wis. Stats.

118.25(2)(a), Wis. Stats.

121.52(3), Wis. Stats.

29 C.F.R. Part 1630

29 C.F.R. Part 1635

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

4160 - PHYSICAL EXAMINATION
 
The Board requires any candidate who has been offered employment in a position that involves contact with children or
preparation of food for children, as a condition of employment, to submit to an examination, including a tuberculosis
screening questionnaire. Additional testing may be required to assure freedom from tuberculosis in communicable form.
 
[ ] The Board requires every employee to undergo a physical examination as a condition of ongoing employment every
____ years of employment. [END OF OPTION]
 
No physical examination may be required of any employee who has filed an affidavit with the District Administrator
______________ requesting such exemption on the basis that the employee relies exclusively on prayer or spiritual healing
in accordance with the teaching of a bona fide religious sect, denomination, or organization and that the employee is to the
best of his or her knowledge and belief in good health. An employee exempt from the physical examination requirement
may still be required to submit to an examination if there is reason to believe the employee may have an illness that is
detrimental to the health of students. Such examination shall be only to the extent sufficient to determine whether the
employee suffers from such illness.
 
[ x] The District Administrator may establish additional physical examination requirements for positions requiring particular
demands or as may otherwise be required by law. Any fitness for duty examination shall be job related and out of necessity
for safe and proper performance of job duties. [END OF OPTION]
 
Freedom from tuberculosis in a communicable form is a condition of employment.
 
[ x] The Board shall also require the candidate to submit to a test for controlled substances the results of which must
indicate there is no evidence of unlawful drug use. Such examinations shall be done in accordance with the District
Administrator's guidelines and applicable law. [﻿NOTE: The legality of blanket pre-employment drug testing by a
government employer for all positions is uncertain. Courts have concluded that drug tests are not based on a
suspicion of drug use are permissible only where the position involves "safety-sensitive" employment.
Selecting this option should be done with the advice of legal counsel.]
 
Employees will be required to execute a release that complies with the requirements of the Health Insurance Portability and
Accountability Act in order to allow the report of the medical examination to be released to the Board/District Administrator
and to allow the District Administrator to speak to the health care provider who conducted the medical examination in order
to get clarification (see Form 4160 F2).
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Reports of all such examinations or evaluations shall be delivered to the District Administrator, who shall protect their
confidentiality. Reports will be discussed with the employee or candidate. In compliance with the Genetic Information
Nondiscrimination Act (GINA) and Board Policy 4122.02, the successful candidate who is required to submit to a medical
examination, as well as the medical health care provider that is designated by the Board to conduct the examination, are
directed not to collect genetic information or provide any genetic information, including the candidate’s family medical
history, in the report of the medical examination.
 
Employees will be notified of the results of the medical examination upon receipt. Any and all reports of such examination
will be maintained in a separate confidential personnel file in accordance with the Americans with Disabilities Act, as
amended ("ADA") and the Genetic Information Nondiscrimination Act (GINA).
 
The results of any physical examination conducted in the course of the employment process shall be solely for the purpose
of determining employment eligibility or as may otherwise be required by law. Consideration of physical information in
employment shall be consistent with the Americans with Disabilities Act (ADA) as amended and the Wisconsin Fair
Employment Act (WFEA).
 
The Board shall assume any fees for required examinations.
 
© Neola 2021
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Book Neola Policy Templates for Processing

Section 4000 Support Staff Templates (X) 10/7

Title UNREQUESTED LEAVES OF ABSENCE/FITNESS FOR DUTY

Code po4161 (YES)

Status

Legal 111.32 et seq. the Wisconsin Fair Employment Act

29 C.F.R. Part 1630

29 C.F.R. Part 1635

42 U.S.C. 12101 et seq., Americans with Disabilities Act of 1990, as amended

42 U.S.C. 2000ff et seq., The Genetic Information Nondiscrimination Act

4161 - UNREQUESTED LEAVES OF ABSENCE/FITNESS FOR DUTY
 
It is the policy of the Board to protect the students and employees of this District from the effects of contagious diseases
and other circumstances that render support staff members unable to perform their duties.
 
The Board authorizes the District Administrator to place a support staff member on sick leave or suspend a support staff
member for physical or mental disability to perform assigned duties in conformance with the law.
 
The District Administrator may require that the support staff member submit to an appropriate examination by a healthcare
provider designated by the support staff member, a healthcare provider designated and compensated by the District, or
both.﻿
 
The staff member will be required to execute a release that complies with the requirements of the Health Insurance
Portability and Accountability Act (HIPAA) in order to allow the report of the medical examination to be released to the
Board/District Administrator and to allow the District Administrator to speak to the health care provider who conducted the
medical examination in order to get clarification. Refusal to submit to an appropriate examination or to execute the HIPAA
release will be grounds for disciplinary action, up to and including termination.
 
As required by Federal law and regulation and Board Policy 4122.02 - Nondiscrimination Based on Genetic Information of
the Employee, the District Administrator shall direct the provider designated by the Board to conduct the examination not
to collect genetic information or provide any genetic information, including the individual’s family medical history, in the
report of the medical examination.
 
Pursuant to State law and in accordance with the Americans with Disabilities Act, as amended (ADA) and the Genetic
Information Nondiscrimination Act (GINA), the results of any such examination shall be treated as a confidential medical
record and will be exempt from release, except as provided by law. If the District inadvertently receives genetic information
about an individual who is required to submit to an appropriate examination from the medical provider, it shall be treated
as a confidential medical record as required by the ADA.
 
If, as a result of such examination, the support staff member is found to be unable to perform assigned duties, the support
staff member shall be placed on leave of absence pending further determination of ability to perform duties, including
evaluation of any reasonable accommodations in the event of the existence of a disability.
 
Should a support staff member refuse to submit to the examination requested by the District Administrator, such refusal
shall subject the support staff member to disciplinary action.
 
The District Administrator may designate any period of leave under this policy as qualifying leave under State and/or
Federal FMLA leave entitlement consistent with Policy 4430.01 - Family & Medical Leave of Absence ("FMLA") as provided by
law.
 
© Neola 2023
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Book Neola Policy Templates for Processing

Section 4000 Support Staff Templates (X) 10/7

Title STUDENT SUPERVISION AND WELFARE

Code po4213 (SK)

Status From Neola

Legal 48.981, 948, 948.095, Wis. Stats.

4213 - STUDENT SUPERVISION AND WELFARE
 
Support staff members may be confronted with situations which, if handled incorrectly, could result in liability to the
District, personal liability to the staff member, and/or harm to the welfare of the student(s). It is the intent of the Board to
direct the preparation of guidelines that would minimize that possibility.
 
A support staff member, or a person who works or volunteers with children, who is found to have had sexual contact with
any student shall be referred to the proper authorities and be subject to discipline, up to and including discharge.
 
This policy should not be construed as affecting any obligation on the part of staff to report suspected child abuse under
48.981, Wis. Stats., and Policy 8462 - Child Abuse and Neglect.
 
Each District support staff member shall maintain a standard of care for the supervision, control, and protection of students
commensurate with their assigned duties and responsibilities which include, but are not limited to, the following standards:
 

A. A support staff member shall report immediately any accident or safety hazard about which they are informed or
detect to their supervisor as well as to other authorities or District staff members as may be required by established
policies and procedures.
 

B. A support staff member shall report unsafe, potentially harmful, dangerous, violent, or criminal activities, or threat
of these activities, by students to the District Administrator and local public safety agencies and/or school officials in
accordance with Policy 8420 - School Safety. ( x) Additionally, each support staff member shall also promptly report
to the Principal any knowledge of threats of violence by students.
 

C. Support staff should not volunteer to take on responsibilities they are not reasonably qualified or able to perform.
Voluntarily assuming such duties carries the same level of accountability as formally assigned responsibilities.
 

D. A support staff member shall not send students on any personal errands.
 

E. A support staff member shall not associate with students at any time in a manner which gives the appearance of
impropriety, including, but not limited to, the creation or participation in any situation or activity which could be
considered abusive or sexually suggestive or involve illegal substances such as tobacco, alcohol, or drugs. Any
sexual or other inappropriate conduct with a student by any staff member will subject the offender to potential
criminal liability and District discipline, up to and including termination of employment.

This provision should not be construed as precluding a support staff member from associating with students in
private for legitimate or proper reasons or to interfere with familial relationships that may exist between staff and
students.
 

F. A support staff member shall not disclose personally identifiable information about a student to third parties unless
specifically authorized by law or the student's parent(s) to do so.
 

G. A support staff member shall not transport students for school-related activities in a private vehicle without the
approval of their immediate supervisor and consistent with the provisions of Policy 8660 - Transportation by Private
Vehicle for District-Sponsored Activities or Trips. This does not apply to any student who is a support staff member's
family member.
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H. A student shall not be required to perform work or services that may be detrimental to their health.
 

I. Staff members ( ) are discouraged from engaging (x ) shall not engage [END OF OPTIONS] students in social
media and online networking media (see also Policy 7544 - Use of Social Media), except for appropriate academic,
extra-curricular, and/or professional uses consistent with Policy 7540 - Technology, Policy 7540.03 - Student
Technology Acceptable Use and Safety, and/or Policy 7540.04 - Staff Technology Acceptable Use and Safety. 
 

J. Staff members are expressly prohibited from posting any picture, video, meme, or other visual depiction, or
comment pertaining to any student on personal or unauthorized social networking media or similar forums. This
provision of the policy does not apply to pictures and/or videos taken of public events that may involve, or
incidentally include, depictions of students participating in or observing such events where the purpose of the photo
or video is to depict the event, not a particular student. This section does not apply to depictions of a support staff
member's own child or other relative.

 
Since most information concerning a child in school, other than directory information described in Policy 8330 - Student
Records, is a confidential student record under Federal and State laws, any staff member who shares confidential
information with another person not authorized to receive the information may be subject to discipline and/or civil liability.
This includes, but is not limited to, information concerning assessments, grades, behavior, family background, and alleged
child abuse.
 
Pursuant to the laws of the State and Board Policy 8462 - Child Abuse and Neglect, each support staff member shall report
to the proper legal authorities immediately, any sign of suspected child abuse, abandonment, or neglect.
 
© Neola 2025
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